Calvary Presbyterian Church is seeking a Church Bookkeeper!
Time Commitment: Approximately 4 hours per month
Location: Calvary Presbyterian Church, 628 N 10th St, Milwaukee

Role Overview: We are seeking a detail-oriented and trustworthy individual to serve as our
Church Bookkeeper. This paid position is essential to maintaining the financial health and
transparency of our church. If you enjoy working with numbers, value stewardship, and
want to support our mission behind the scenes, we’d love to hear from you!

Key Responsibilities:

Enter our deposits into QuickBooks

Run monthly cash reconciliations and financial statement reports
Make any changes/addenda requested by Treasurer or Session

Hours and Compensation: Workload would be in the vicinity of 4 hours per month and pays
$15 per hour. Timing of the workday is very flexible. Remote work is NOT available; work
MUST be done in the church office.

Next Steps: Candidates can apply for the position by submitting a resume and cover letter
to our church office at calvarychurchmke@gmail.com.
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